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Version 1.1

Initial Set-up and Users Assignment

N =55

-
/" Education Bureau

Common Log-On System
#B—sAEH (CLO)

Please log in to the ApL System (URL: https://apl2.edb.gov.hk ) for initial set-up and user assignments.

EDB application systems contain sensitive personal information

M’\I‘Fh hould he handlead ‘nm i E ﬂﬂﬁiiﬂq Hiﬁiﬁi“ﬁ

[ Use the school head’s account for initial set-up.

FAGs/ 8 R RE

Forgot Username/Password

More Info / THEES

Self Register/EIRIEER

Click here to register a new e-Services Portal School
Account/

TEIEHRRAET AR AR RO

without proper security measures.
* Log out after used and close all browsers immediately so
that others cannot gain unauthorized access.

HAR ERFRFEEENEASE, BAOEE. EREnEE
T

+ EAEALE / HASEERER S SRR T A

« BAE, B0EaasiRfaEe T =,
(RSB HIEREEARTA RIS, MpERMATARERA,

@ CLO UAT environrment.
Schools may click here for details of using CLO, induding
logging on, delegating schaol user to be schoal representative
and registering a CLO User account, ste.
SRS S (S8 MR, aEsOEA. 2
EEtEIRTETL P
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https://apl2.edb.gov.hk/

1.3

Version 1.1

Applied Learning System (Schoal/CP Desk)

Application for ApL =

Logged in As

Login Time

Application Version

Schema Version

fitst04

Application for ApLIC) =

Application for Taster Program =

School User

Applied Learning System

2024/06/27 171849

1.5.3 (202406241000)

113 (2020/12/24)

Import student data from CloudSAMS

Real-time reports
Attendance Report (Single hMonth)
Attendance Repart (Multinle Months)

Student Assessment Report

Reports

Download CloudSAMS Report
Student Headcount Confirmation
Student Departure

Export to CloudSAMS with ApL student data

Applied Learning System (School/CP Desk)

Application for ApL ~

Home [ School User

Application for ApL(C) ~

Application for Taster Program ~

School Functions =

Eng| &

To create a new account,

Username
User Role (Any) +
click [New User]
.
User Role (Ary)
Username * User Role Enabled Last Login Time Updated Time Updated By
fitsdsand School Usear ke 2024/05/2011:15.09 2024/05/20 11:15:09 systemn
fitsh04 School Senior User A 2024/06/11 18:0855 2024/06/11 18:0855 system
fitsmod4 School User Y 2024/05/21 15:51:50 2024/05/21 15:51.50 fitsm02
fitatnd Sehonl Administrator b 2024/05/27 155013 2024/05/27 15:5013 systemn

1 -4 of 4 record(s).
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Version 1.1

Applied Learning System (School/CP Desk) Application for ApL = Application for ApL(C) = Application for Taster Program = School Functions ~ Eng|

Home / School User / Mew Schoaol User

Username * I

User Role * School Administrator

*indicates required field

Notes for Assigning Users:

@

Cancel

Input the respective CLO account’s

username, select the role and
[Save User].

Roles of Different Users

® For theinitial set-up, it is

suggested to assign more than 1

School Administrator and at least

1 School Senior User.

Routine work in ApL System (e.g. application, Headcount | Assign user
enrolment confirmation, withdrawal) confirmation roles
School Administrator 4 4 4
School Senior User® 4 4 X
School User® 4 X X

® Each CLO’s username can be

assigned to 1 role only. System. “School Administrator” has to assign the user roles again.

@Due to security reasons, user accounts will be disabled after 180 days of inactivity in the ApL
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2.

2.1

2.2

Version 1.1

Import Student Data from CloudSAMS

Before the application, please import the student data from CloudSAMS.

Applied Learning System {School/CP Desk)

-
/" Education Bureau

Logged in As

Login Time

Application Version 1.5.3 (202406241000)

Application for ApL ~  Application for ApL(C) = Application for Taster Program =

¥ ofo e Applied Learning System

School User

Import student data from CloudSAnS

Real-time reports
Attendance Report (Single hMonth)
Attendance Report (Multiple kMonths)

Student Assessment Report

Repaorts
Dievwnload CloudSAMS Report
Student Headcount Confirmation

Student Departure

Applied Learning System (School/CP Desk) Application for ApL > Application for ApL(C) ~

Home / Import student data from CloudSARS

Class Lewel [(Ary)

Class [(Ary)

Application for Taster Program ~  School Functions ~

a

a
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School Contact Information
Please update the school contact information before the application.

Application for ApL ~ Application for ApL(C) ~  Application for Taster Program =
Applied Learning System (School/CP Desk)

Schoal User

Schoal Contact Infarmation

Import student data from CloudSARS
P 3 System
3.2
Home / School Contact Information
Type English Name* Chinese Name* Teacher Post* Email*
[ hain Contact® ]
Secondary Contact(1)
Secondary Contact(2) .
Input the main contact. You can choose
Secondary Contact(3)

to fill in up to 3 secondary contacts.
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4.
4.1

4.2

Version 1.1

School Application — Mode 2 Application

Applied Learning System (School/CP Desk)

Eng | 5

_ Application for ApL(C) ~  Application for Taster Program ~  School Functions =

Cohor

Student Application (Mode 1 and Mode 2) by Batch

Studyt  Enrolment Summary

Study Duration {Year) 2 3

Applied Learning System (School/CP Desk)

Application for ApL »  Application for ApL(C) ~  Application for Taster Program ~  School Functions = Eng |

Home / Scheol Application (Mode 2)

Select the respective [Cohort],

Cohort 2025-27
St Class Leve o [Study Class Level] and [Study
Study Duration {Year) 2 o
Duration] to [Search].

0 Subject Provider Deliverer e ) oo No.of S-tudents Collaborative

O Course 627 HKBU(SCE) HKELUISCE) 9 KK

O Course 674 HKCT HKCT 1 z ]

O Course 712 HKU(SPACE) HKU(SPACE) 1

O Course 715 VTC wIC 1 z

0 Course 716 HKU(SPACE) HEU(SPACE) 1 z

Cancel
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Eng | #

Applied Learning System (School/CP Desk) Application for ApL »  Application for ApL(C) ~  Application for Taster Program ~  School Functions =

Home [/ Scheol Application (Mode 2)

s (1) Select the respective subject and
Sty Clas Lovl s enter [No. of Students].

Study Durati 2
udy Duration (Year)
cl. 5 APLCI
0 Subject Provider Deliverer a: = q das No. of Students ollaborative . -
o ode
i l (2) Click [Submit]
Course 716 J—(KU(SPACE) HEUGSPACE) 1
to save.
Applied Learning System (School/CP Desk) Application for ApL = Application for ApL(C) ~  Application for Taster Program ~  School Functions =

Home / Scheol Application (Mode 2)

Cohort 2024-26 B ( \
Study Class Level 54 + CI |Ck [Add]

Study Duration (Year) 2 3 tO add neW
0 Subject Provider Deliverer CIaI:SOSeq APCL:;:” No. of Students Collaborativel S u bj e Cts a n d
classes.

. J

[ Course 716 HKU(SPACE) HKU(SPACE) 1
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Applied Learning System (School/CP Desk) Application for ApL ~  Application for ApL{C) ~  Application for Taster Program ~  Schoel Functions ~

Home / School Application (Mode 24

Course 592 - Course 592
5 Course 592
599 - Course 599
610 - Course 570
611 - Course 571
615 - Course 515
616 - Course 516 .
Select the respective
627 - Course 527 . .
640 - Course 640 b d I k [Add]
660 - Course 560 Su JeCt an C lc o
662 - Course 662

665 - Course 665

668 - Course 668

669 - Course 6569

672 - Course 672

674 - Course 674

676 - Course 676

677 - Course 677

678 - Course 678

680 - Course 6580 -

Subject

4.6

Applied Learning System (School/CP Desk) Application for ApL ~  Application for ApL{C) ~  Application for Taster Program ~  School Functions =

Horme [ Schoal Application (hMode 2)

Course 592 - Course 592
Subject Provider Deliverer No. of Students ollaborative
Course 592 HKUISPACE) HKU{SPACE)

Enter [No. of Students] and indicate whether the class
is conducted in collaboration with other schools.
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S. Student Application — Application by Course (Mode 1 and Mode 2)

5. 1 Applied Learning System (School/CP Desk) _ Application for ApL(C) ~  Application for Taster Program ~  Schoaol Functions ~ Eng |
Home  Schoal Contact Information
icatl e 2
I Student Application (Mode 1 and Made 2) by Course I
cof Student Application (Mode 1 and Moda 2) by Batch M
Studyt  Enrelment Summary s Study Duration (Year) 2 s
5.2 App“E‘d Leaming System (School/CP Desk) Application for &pL ~ Application for ApL{C) = Application for Taster Program ~  School Functions = Eng| R
Home / Student Application (Mode 1 and Made 2) By Course
Cohort 2025-27 =
Study Class Level 54 * Studly Duration (Year) 2 %
Made* 1 + Subject* 592 - Course 592 2
Class Sequence No* IfA + APL Class Code - s
5.3 Applied Learning System (Schoal/CP Desk) Application for ApL ~ Application for ApL(C) ~  Application for Taster Program = School Functions ~
Home / Student Application (Mode 1 and hMode 2) By Course
Cohort 2025-27 s
kode* 2 + Subject* I % ‘
Class Sequence Mo* * APL Class Code s
Refer to [4. School Application - Mode 2
Application] from this manual if you are
unable to find the relevant Mode 2 course.
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Version 1.1

Applied Learning System (School/CP Desk)

Application for ApL = Application for ApL(C) = Application for Taster Program ~  School Functions ~ Eng| R

Home / Student Application (Maode 1 and hMade 2) By Course

Select [Class] and
enter [Class No.]
to [Search].

Cohort 2025-27
Stucly Class Level <4 Study Duration (Year) 2
Mode 1 Subject 592 - Course 592
Class Sequence Mo /A APL Class Code --
Provider HKU(SPACE) Deliverer HKU(SPACE)
S/N Class Class No
1 1
2 [ 1
; [ ]
| — ] —
! )
5 [ 1
5 [ 1
7 [ 1
5 [ 1
° [ ]
10 [ ]
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Applied Leaming System {School/CP Desk) Application for ApL ~ Application for ApL(C) = Application for Taster Program ~ School Functions ~ Eng | =

Home / Student Application (Mode 1 and Mode 2) By Course

Cohort 2025-27

Studty Class Level v Study Duration (Year) ASSign the [no. Of eIeCtive
1 subject(s)] to the selected
Class Sequence Mo IR APL Class Cade Student With the [Fill] function.

Provider HKU{SPACE) Deliverar

the following years (excluding ApL) for selected

Assign the no. of elective subject(s) to be takenin 024/2025 l:l 2025/2026 |:| - ]
Fill

ST gpbmmb—
U Student Class Class No STRN Contact Tel Order of Student No. of elective
Name Prefarence  Agreement &  subject(s) to be taken
O in the following
school years
(excluding ApL)
2024/2025 2025/2026
0 ]
"m heckbaoxunder Student Agreement if the student has submitted the Student Agreement Farm to school.

5.6

Applied Learning System (School/CP Desk) Application for ApL ~  Application for ApL{C) ~  Application for Taster Program ~  School Functions ~ Eng| =R

Home / Student Application (Mode 1 and Mode 2) By Course

Cohort 2025-27
Study Class Level 54 Study Duration (vear) 2
Mod 1 Subj 592 - C d
o o “] Select all applicable students and check
Class Sequence Na A APL Class Code -

Provider HKU(SPACE) Deliverar HKU(SPAC if the StUdent Agreement Form is

collected before submission.
Assign the no. of elective subject(s) to be taken in 2024/2025 I:l 202572026 I:l
FHI

the following years (excluding AplL) for selected

stu
O Student Class Class No STRN Contact Tel Ordler of Stuclent No. of elective
Name Preference | Agreement » Nsubject(s) to be taken
0 in the following

school years
(excluding Apl)

02472025 2025/2026

0 [m]

H

~ Check the chackbox under Student Agreement if the student has submitted the Student Agreement Form to school.
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6.
6.1

6.2

Version 1.1

Student Application — Application by Batch (Mode 1 and Mode 2)

Applied Learning System (School/CP Desk)

School Contact Information

School Application (Mode 23
|

_ Application for ApL(C) = Application for Taster Program = Schoal Functions =

Eng | #

olication (hioda 1 ﬂ’wd hAode 2 b Cayr .
‘ ning System
| Student Application (Maode 1 and Mode 23 by Batch
ArOIFHent SLrrary

Applied Learning System (School/CP Desk) Application for ApL ~ Application for ApL(C) =  Application for Taster Program ~  Schoal Functions =

Horne / Student Application (Mode 1 and Mode 2) By Batch

Cohort 2023-25 2
Studly Class Level 54 %

2 3

Study Duration (Year)

Eng |

& Select the respective

® By Class S5 - S5E *
O By Student
5/N Class Class No
1 v
2 v
3 v
4 v
5 v
6 v
7 v
g v
9 v
10 A

[Cohort], [Study Class Level]
and [Study Duration].
Choose [By Class] or

\ [By Student] to [Search].)
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Applied Learning System (School/CP Desk) Application for ApL =

Home / Student Application (Mode 1 and Mode 2) By Batch

Cohort 2024-26
Study Class Level S5
Study Duration (Year) 2

Assign the no. of elective subject(s) to be taken in the following years (excluding ApL) for selected

Application for ApL{C) ~

Application for Taster Program ~

i

N
Assign the

[no. of elective subject(s)]
to the selected student
with the [Fill] function.

202402025 E

202572026 E

stydents
—
No. of elective subject(s)
Student Course L to be taken in the
O N class Class Student TR Contact Agreement Mode Order of Class Class Selection Enrolment following school years
No Name Tel A Preference Se¢ No Code Result Status (excluding ApL)
]
Subject Provider Deliverer 2024/2025 2025/2026
of 0 rreliw e A
o b o [ Select [Mode], [Order of Preference]
552 Course 532 and [Subject] for each student.
o P ] 599 - Course 599
715 - Course 715
6.4 App“ed Leaming System (School/CP Desk) Application for ApL = Application for ApL{C) ~  Application for Taster Program ~  School Functions = Eng |

Horme / Student Application (Made 1 and Made 2) By Batch

Cohort 2025-27
Studly Class Lewvel 54
Study Duration (Year) 2

Select all applicable students and
check if the Student Agreement Form
is collected before submission.

S

Reminder:
Please follow the
deadline of application
submission stated on

Version 1.1

Assign the no. of elective subject(s) to be taken in the foll -
h I d d 1 ubject(s) to
tudent the related Education <o
Class Student Contact Order of 1 I ears
D2 No Name STRN Tel Preference B u rea u CI rc u a r 1Apl)
Subject Prot Memora nd um. 2025/2026
T 83-3A iy |:|
* Check the checkbox under Student Agreement if the student has submitted the Student Agreement Form to school.
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7.2

7.3

Version 1.1

Enrolment Summary and Selection Results

Applied Learning System (School/CP Desk)

_ Application for ApL(C) »  Application for Taster Program ~  School Functions ~

Schoal Contact Information
School Application (hWode 2)

Student Application (Mode 1 and Mode 2) by Course

rning System

Student Application (ode 1 and hode 2) by Batch
Enrolment Summary

Eng| &

Applied Learning System (School/CP Desk)

Home / Enrolment Summary

Application for ApL ~

Application for ApL(C) ~  Application for Taster Program ~  School Functions =

Cohort 2023-25 2
Study Class Level 54 + Studhy Duration (Year) 2
Mode All B Subject All
Class Sequence Mo All + APL Class Code All
Class Level All * Class 2l
Selection Result All s I Enrolment Status All
Absent Student Agreement * All
Course Cancelled
Failed
Successful

Eng| 5

4 )
Select the respective
[Cohort], [Study Class Level]

to [Search].

You can search the enrolment
summary by
[Selection Result], [Subject]

or [Enrolment Status]. /
\ 7

Confirm the acceptance of offer for selected students (Mode 1 only)

Accepted =

O S:Judent Class CII:SS BTn] Co:tlact N Student Mode Order of
ame o el greement * Preference
m— The enrolment
o . . -] status of successful
applicants is shown
— as [Applied].
Page 16

)

o. of elective subject(s) to
e taken in the following
Selecti
e ection Enrolment Status gchechvents
Result (excluding AplL)
02272023 202372024
ToBe Applied B 3 2
Coenfirmed




7.4

7.5

Version 1.1

After the selection result is released:

Applied Leaming System {School/CP Desk) Application for A4pL ¥ Application for ApL(C) *  Application for Taster Program ~ Scheol Functions Eng |
Home / Enrolment Summary
Cohort 2023-25 s
Stuchy Class Level 54 * Study Duration (Year) 2 s
Maode 1 * Subject All s
Class S Cl O B APL Class Code All s
ick the
Class L = ki All s
checkbox
Select] All s
before [Apply to All] apply the same status
All 2

[Submit] for

to all the selected students.

Choose [Accepted], [Rejected] or

updates
) (Made 1 only)

[Withdrawn] in the enrolment

Accepted %
be taken in the following
Course .
Class ST Contact Student Mode Order of Class Seq APL Cla Selection O Statu) school years
No Tel Agreement Preference No Code Result (excluding ApL)
Subject Provider  Deliverer 022/2023 2023/2024
1 1 - Course 701 HKBU{SCE) HKBU(SCE) A cs Successful . Applied = 3 2
Applied
Rejected
Accepted
Canfirm the acceptance of offer for selected students (Mode 1 only) Accepted s Apply To Al
No. of elective subject(s)
a APL to be taken in the
Student Class Contact Student Order of ourse Class Selection i
Class STRN Motdle Class Enrolment Status fcllosingfschaoly=ats
Name No Tel Agreement » Preference Seq No Cod Result (excluding ApL)
ode
Subject Provider Deliverer 2024/2025  2025/2026
C Yes 1 2 s 640-Course 640 HKU(SPACE) HKU(SPACE)  N/A KL Successful Enroled s 1 1

~ Check the check]

b the Student Agreemen

The selected student
will be highlighted.

You may select [Withdrawn] in the
enrolment status after enrolment.

Withdrawn
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8. School Functions — Attendance Reports and Student Assessment Reports

Applied Learning System (School/CP Desk) Application for ApL = Application for ApL(Z) ~ Application for Taster Program = _
Schoaol User
) #=88 Applied Learning System :
- = Real-time reports
“ ' Education Bureau pp g y .
NG RO Attendance Report (Single hMonth)
Attendance Report (Multiple hMariths)
Logged in As Student Assessment Report
Login Time Reports
Download CloudSAMS Report
Application Version 153 (202406241000) Student Headcount Confirmation
Student Departure
Schema Version 1.1.3 (2020/12/24) Export to CloudSARS with Apl student data
Docurmnent Submission
Please do not access application systems classified as RESTRICTED or CONFIDENTIAL by phivatsiy-ownicu sompuiers wr nivwine uswrees il
8.2 App“Ed Leaming System (School/CP Desk) Application for ApL ~  Application for ApL(C) ~  Application for Taster Program ~ School Functions ~

Horme / Attendance Repaort (Single Month)

Cohort
School

Apl Type

2025-27

Apl (courses commencing at SAAPLECC2)

Cohort

2025-27

' School

Apl Type

Year / Month *

Export Report

t

Apl (courses commencing at S4)(APLECC2)

‘ 2024/02

*indicates required field
2024703
2024/04

Select the respective
[Cohort] and [ApL Type] to
[Search]

Select [Year/Month] to
[Export Report]

Version 1.1
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Version 1.1

Applied Learning System (School/CP Desk)

Eng| &

Application for ApL » Application for 2pLECY ~ Application for Taster Program = _

School User

Impart student data from CloudSAkS

Applied Learning System Real-time reports

Attendance Report (Single Month)

s} The student assessment reports can I StudentAssessmentReport

gn] be exported in [School Functions] Reports

Download CloudSAMS Report

Application Version  15.3 (202406241 000) Student Headcount Confirmation

Student Departure

Schema Version 113 2020/12/24) Export to CloudSAMS with AplL student data

Document Submission
Please do not access application systems classified as RESTRICTED or CONFIDENTIAL by ptivacsiy-wwinsu woinpursia wi invins usvivea il

arrardanra with Saruritu Rarnlatiane 307

Page 19




9.1

Application for ApL = Application for 2pL(C) ~ Application for Taster Program = _

Eng| P

School User
Import student data from CloudSARS

Real-time reports
Attendance Report (Single honthy

Attendance Report (Multiple Months)

Student Assessment Report

9. School Functions — Student Headcount Confirmation

Applied Learning System (School/CP Desk)

BBER Applied Learning System

)
“ Education Bureau

}'“\[. \.0"'“
Logged in As
Login Time

Application Version 1.5.3 (202406247000
11,3 (2020/12/24)

Schema Version

Application for ApL{C) ~

Reports
—Fizinload SlondS At Senaet
Student Headcount Confirmation

e Depaare
Export to CloudSARMS with ApL student data

Docurnent Subrmission
Application for Taster Program ~

School Function

9.2

Applied Learning System (School/CP Desk)

Application for ApL ~
Home / Student Headcount Confirmation
( )
Cohort* 2023-25 *
ApL Type® Ay s
A ¥
k( M) )
Select the respective
[Cohort] and [ApL Type]
to [Search]

Instalment*

*indicates required field

Version 1.1
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Version 1.1

Home / Student Headcount Confirmation

Cohort* 2023-25
ApL Type” (A
Instalment® (Ary)

*indicates required field

Applied Learning System (School/CP Desk) Application for Apl. = Application for ApL(C) ~

Application for Taster Program =

R

Ll

Eng| &

School Functions =

Download the reports for
rechecking before confirmation

AplL Type Cohort  Instalment  No.of enrolment No. of enrolled students
Apl (courses commencing at S5) (APL) 2023-25  Instalment 1 9 5 Confirm | Download
Apl (courses commencing at S5) (APL) 2023-25  Instalment 2 9 5 Confirm | Download
ApL(Chinese)(&PLC) 2023-25  Instalment 1 3 3
ApL(Chinese)(APLC) 2023-25  Instalment 2 3 3
ApL(Chinese)(&PLC) 2023-25  Instalment 3 3 3
Apl (tourses commencing at SA(APLECC2) 2023-25  Instalment 2 1
Apl (tourses commencing at S4(APLECC2) 2023-25  Instalment 2 2 1

Page 21




This function can only be performed by [School Administrator] or [School Senior User]:

Home [/ Student Headcount Confirmation

« Confirrned success for 20232 - Apl. »
Cohort* 2023-25 = ( N
Aol Typer () . (1) Login with [School Administrator]
p— o) . or [School Senior User] account to
*indcates i ik [Confirm] the headcount of the
— respective cohort.
= \. J

Apl Type Cohort Instalment Mo. of enrolment Mo. of enrolled students
Apl [courses commeencing at 55 (APL) 2023-28  In=alment 1 =l g
Apl [courses commencing at 55 (APL) 2023-25  In=alment 2 =l g w
Apl[Chines=)[APLC) M23-25  Ins@lment 1 K] 3 Confirm  Dowenioad
Apl[Chines=) [APLC) M23-25  Ins@lment 2 3 3 Dowwenicad
AplChiness [APLC) 2023-28  In=zlment 2 2 E} Dowenioad
Apl [courses commencing at =) [APLECCE) M23-25  Ins@lment 1 2 1 Dowwenicad
Apl courses commencing at S APLECCE) 2M023-25  In=alment 2 2 1 Dowenioad
Cthers[APLECC 3] 2023-25  Insalment 1 o
Others(4PLECC ] 2325 Instaiment 2 (2) [Undo] the confirmation if any mistakes
Crhers[APLECCE] M23-25  Ins@lment 2

are found. (Only applicable before the

Student Headcount Corfirmation deadline of Headcount Confirmation)

Apl Type Cohort Instalment Mo. of enrolment Mo. of enrolled students

Apl [courses commencing at 55 [APL) A023-25 Ins@alment 1 =] 5

(3) Export the student data to CloudSAMS
immediately after the headcount confirmation with
reference to [11. Export to CloudSAMS with ApL

Student Data] from this manual.
\_ J
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10.1

10.2

Version 1.1

10. School Functions — Student Departure

Application for Apl ¥ Application for ApL(C) ~  Application for Taster Programme ~ -Ing | UAT 157

Jorts School User

School Contact Information

Import student data from CloudSAMS

@

All Categories
@® English O Chinese Real-time reports
Attendance Report (Single Month)
Attendance Report (Multiple Months)

Student Assessment Report

Natices
Reports

Student Headcount Confirmation

-
I Student Departure

Fxrinrt to ClondSARMS with Anl ctiident Aata

Home / Student Departure
Select respective

]

Class No

S/N Class [Class] to [Search].

N

-

Page 23




10.4

Version 1.1

Hom

School should 'save’ and then print a copy of report to the d

e / Student Departure

[(1) Select respective [Student’s Destination] and [Student’s Intention].

Departing Student List

Stud-ent Stlfdent Departure Class Study Stutfy G ce e Selection Enrolme Student's Student's
= E:ag'::h C:::::e Year Class ST e f::'r; D:‘;:::_‘;n Mode Subject Provider Deliverer S:: E:::: Result Status Destination Intention
@] 2024- sS4 3 ApL(C) 2 Course 700 HKBU(SCE) HKBU(SCE) 1 KL  Successful  Enroled
2026

0 2024- 54 3 ApL(C) 2 Course 700 HKBU(SCE) HKBU(SCE) 1 KL Successful  Enroled Others Continue
2026 Change School Withdraw

jac rint | Reset | Save Employment Unknown

- Studying Abroad

Home / Student Departure

School (2) Select the depa r‘t|ng dent. For enquires, please call 3698 3186

student to [Save]. Departing Student List

Stu ) N tudy Stutfy ECEE e Selection Enrolment Student’s Student’s
- E:agrl:l:h C:::::e Year Class R f:s:; Du(Yr:::c;n Mode Subject Provider Deliverer S:: E:::: Result Status Destination Intention
2024- sS4 3 ApLC) 2 Course 700 HKBU(SCE) HKBU(SCE) 1 KL Successful  Enroled Change Schaol % Withdraw =

2026
O 2024- S4 3 ApL(O) 2 Cours?
202 Reminder:
Reset Student who intends to continue the study of
ApL course(s) should bring the [Form for
(3) Print the [Form for Reporting I?leportmg Student Departure] and the a’:ctached
student and retain a copy by school. school to which he/she is admitted. Approval
must be obtained from the new school in order
to continue the study of ApL course(s).
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11.1

Real-time reports
Attendance Report (Single Month)

Attendance Report (Multiple Months)

Application for ApL ~  Application for ApL{C) ~  Application for Taster Program = _

Export to CloudSAMS with ApL Student Data

Applied Learning System

Student Assessment Report

Applied Learning System (School/CP Desk)

HER

A
" Education Bureau

]

._‘. S
Logged in As
Login Time Reports
Download CloudSAMS Report
Application Version 153 (202406241000 StudentHeadcount Confirmation
p si dﬁn?l' ﬁr\m’hlr’
Schema Version 1.1.3 (2020/12/24) Export to CloudSARS with ApL student data
Daocument Submission
Plaaca An nat arracc annlicatinn cuctamc Flaccifiad 2c RESTRICTFMN ar COREINFRITIAL s b e e e e e e m e rreeee e e maree e an
1 12 Applied Learning System (School/CP Desk) Application for ApL ~ Application for ApL{C) »  Application for Taster Program ~  School Functions ~
Home / Export to CloudSANMS with ApL student data
Cohort - . Select the [Cohort]
— to export the data.
Fetch Data from ApL
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11.3

Version 1.1

This function can only be performed by [School Administrator] or [School Senior User]:

Eng| &

Applied Learning System (School/CP Desk) Application for ApL = Application for ApLiCy = Application for Taster Program = School Functions =

Home / Export to CloudSAMS with ApL student data

Cohort 2025-27 =

Jata from Apl

Cohart: 2025-27
Mumber of Class Schadule to be export: 0
Murnber of Schoal Application to be expart : 0
Mumber of Student Application to be export: 0

Input the CloudSAMS School Key to
schoolicey [Export Data to CloudSAMS].

Export Data to Cloud

Cohort Type Status Submitted By Submitted At
2025 APL Update Data to CloudSans (Class Schedule Record) Success 2024/03/21 11:21:06
2025 APL Update Data to CloudSAMS (School Application) Success 2024/03/21 11:21:06
2025 APL Update Data to CloudSANMS (Application Record) Success 2024/03/21 11:21:06
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12. Application for Taster Programme: (1) For individual student

Application

et [Takh Al e BN R Ta el o b= ¥3

121 Application for ApL ¥ Application for ApL(C) ~ _ school Functions v EN9 | i

12.2 Applied Learning System (School/CP Desk)

Application for ApL = Application for ApL(C) ~

Home / Application

Cohort 2025-27

Import By Batc

2022-24
2023-25

Application for Taster Programme =

Course Provider

School Functions ~

Eng | &

UAT

Select [Cohort] to 2024-26
[Search].
12.3 Home / Application
Cohort 2025-27 $ Course Provider (Any) 3\

Search

Impaort By Batch

You can [Search] all
taster programmes.

Gou may also select respective [Course Provider]
to search relevant programmes.

Version 1.1

(Remark: For the Course Providers’ Name, please refer to the

webpage of the Education Bureau (Path: Home >Curriculum

Development and Support >Cross Disciplinary Subjects/Areas
k >Applied Learning >Course Providers))

Page 27

CICE
CityU(SCOPE)
CUSCs
HKAPA
HKBU(SCE)




12.5

12.6

Version 1.1

Home / Application

Import By Batch

Cohort 4 Course Provider

Choose the taster programme
intended to apply, then
[Apply for Students].

Cohort 2025-27 Course Provider CICE
Subject Code  # Course Course Provider Mode Programme/Activities Sessions Venue (if applicable)
ghale 24324
1140272024
610 2 610 Course 610 CICE Online mode i

Home / Taster Programmes of Apl / Application for Taster Programmes of Apl

704 - Course 704 (Face-to-face)

Cohart 2025-27 Taster Programme
Session Date 19/02/2024 Session Start Time ‘\g'QS
Session End Time 1605 Year Level ‘ (Al

Select [Year Level]

@»

to [Proceed].

Home / Taster Programmes of ApL / Application for Taster Programmes of ApL

Cohort 2025-27 Taster Programme 704 - Course 704 (Face-t
Session Date 19/02/2024 Session Start Time 15:08 Select class name from [Year Levell
Session End Time 16:05 Year Lovel s3 and input individual student’s class
number, then [Submit].
S/N Year Level Class No

7 | |

: | |

: | |

4 | |

Back | submit
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12.8

Version 1.1

Home / Taster Programmes of ApL / Application for Taster Programi

2) input information of teacher-in-charge and assign

oo s teachers’ information for the selected student with
N o the [Fill] function.

Assign the teacher's information for Teacher-in-charge Teacher-in-charge - Contact No. Teacher-in-charge - Email
selected students
Mr Cheung 98765432 teacher@gmail.com

Submit Appllcatlon A Teacher-in-charge -
Student Name Year Level Class No Student Mobile Student Email Teacher-in-charge Contact No. Teacher-in-charge - Email
Chan Five 53-38B 1 U91234567' | |5tudent@gmai\‘com |Mr Cheung | |98765432 | ‘teacher@gmai\.com E
(1) Click the checkbox on ”

(3) Input student’s information, verify the

the left to select data for
information before [Submit].

submission.

Home / Taster Programmes of Apl / Application for Taster Programmes of Apl

|
|

* Student S3 - 3B / 1/ Chan Five application is saved successfully. x
Cohort 2025-27 Taster Programme 704 - Course 704 (Face-to-face)
Session Date 1970272024 Session Start Time 15:05
Session End Time 16:05 Year Level S3

Application is submitted successfully. For enquiry about the application status, please go to
“Application for Taster Programme” > “Application summary” (See Steps 14.1-14.4).

Page 29




13.1

13.2

13.3

13.4

Version 1.1

13. Application for Taster Programme: (2) Import by batch

Application for ApL ¥ Application for Ay

Application

Antlication SUmmary

Home / Application

A

Cohort B Course Provider
m Import By Batch
Uploaded At v Uploaded By File Name - Status~
2024/12/30 11:52:32 fitst02 B TEMPLATE_IMPORT_TASTER_APPLICATION XLSX Captured
2024/12/30 10:45:16 fitsdsa02 875 TEMPLATE_IMPORT_TASTER_APPLICATION.XLSX Captured

1-2 of 2 record(s).

A

MNew Data Upload

m Download Template (blank)

[ Download template

l

a3 - e
A B | C L D | E [E| ¢ | H | "’ 28
é;ﬂlsuh’mae S S S N SR S The downloaded template contains 2 worksheets, namely
- - [Application Data (for input)]: For schools to input the details of
i the taster programme they intend to apply;
7] [Prog Info (for copying)]: Contains information for each taster
3] programme, allowing schools to copy the details of the
11 programme onto the [Application Data (for input)] worksheet.

Application Data (for input) Prog Info ifar copying) | r \

Page 30




) — =]

I~

T E

E 1

H T T

13.5 A B | ¢ | D E | F | ¢ | B | 1
1_ Cobert Snbiect Coda  Taster Wioda CP Cods lpliyarer Code  Tiato Tie Start  Time Fod
2 ) 2023 674 Cnline HECTO01 HECTOO01 20240121 16:00 17:00
3_ d-U&:JE).”-I Thutme AakUTUIT Ak TUD - A AlA00 124 TR LU
4 1 2023 Bl1 Face to face  CITYUOO1 CITYTOO1 202402422 1100 14:40
S 2023 11 Face to face  CITYUOO1 CITYUOOL 2024401431 0800 11:40
6| 2023 15 Cnoline YTCOO1  WTC001 20240217 1100 12:00
T 2023 615 Face to face  WTCO01  WTC0O01 20240204 12:00 13:00
g | 20255511 Cnline CITYU001 CITYU001 2024402001 14:00 16:00

Application Data (for input) Prog Info (for copying)
&3 ~ Je

i'd 1 M’ 1 (]

]I_ Cohort Bubject Code  Taster Mode (CP Code Deliverer Code Date  Time Start | Time EnulClass Name ClassNo Stodent Mobile Student Emedl Teacher in charge  Teacher incharge - Contact No.  Teacher in charge - Email l

ﬁlglmmqmm.hm

(1) Copy the course information

intended for application from the
worksheet [Prog Info (for copying)]
to columns A to H of the worksheet

[Application Data (for input)].

(2) Input data into Columns | to O.
(Remark: Please refer to the student module of
CloudSAMS for the “Class Name”.)

[«] |

A B ‘ C | o | E |F, G | #H 1 1| K | L ‘ M | N | o} [
Cohort |Subkct Code _|Tas‘[er Mode P Code Deliverer Code Date Time Start Time End Class Name Class No Student Mohile  Student Email  Teacher in charge  Teacher in charge - Cont: Teacher in charge - Email |
2025 610 Online CICEQ01 CICEQOL 2025/14:00 15:30 S3B 1 54321000 S3B01@stdentMr Cheung 30983186 mrhceung @teacher.com
2025 610 Face to face  CICEQQ1 CICEQOL 2025/10:00 11:30 $53B 2 54321001 33B02@studentMr Cheung 36683186 mrheeung @teacher.com
2025 '610 Face to face  CICEQO1 CICEQO1 2025410:00 11:30 S3B 3 54321002 S3B03@stmdentMr Cheung 36983186 mrhceung @teacher.com
2025 610 Face to face  CICEQQ1 CICEQOL 2025/10:00 11:30 53B 4 54321003 33B04@studentMr Cheung 36683186 mrheeung @teacher.com
2025 '610 Face to face  CICEQO1 CICEQO1 2025/10:00 11:30 S3B ( 1hceung@teachemom
g [
| Application Data (for input) | Prog Info (for copying) | Please ensure that a” data IS CO rreCt.
Save this template for uploading.
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Uploaded At v Uploaded By File Name \ Status ~

2024712430 11:52:32 fitst02 B TEMPLATE_IMPORT_TASTER_APPLICATION.XLSX Captured

2024/12/30 1004516 fitsdsa02 1B TEMPLATE_IMPORT_TASTER_APPLICATION XLSX Captured

Refresh

1 -2 of 2 record(s).

13.8
Upload Data File

Please select a data file: Upload the Saved
Select File template to the system.

13.9 Home / Taster Programme Application Import ‘\
The status of the newly uploaded
Uploaded At ¢ Uploaded By © File Name _statust file will initially be indicated as
2025701721 164712 fitsmoz2 TEMPLATE_IMPORT_TASTER_APPLICATION_2025.01.21.XLSX Pending [Pending] The System Wi” take
2024/12/30 11.52:32 fitst02 P2 TEMPLATE_IMPORT_TASTER_APPLICATION. XLSX Captured approximately 10 minutes for
2024712730 1004516 fitsdsa0z B TEMPLATE_IMPORT TASTER APPLICATION XLSX Captured Checking If no errors are found
° 7
Donad Tenslate band the status will be updated as

1 -3 of 3 record(s). « [captured], indicating that the
: application is submitted
K successfully.
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13.11

Version 1.1

Home / Taster Programme Application Import

Uploaded At ¥ Uploaded By File Name © Status » ( . .
2025/01/271 16:47:12 fitsm2 TEMPLATE_IMPORT TASTER APPLICATION_2025.07.21.XL5X Errar !;f the ?Itatus CO|um':] Indlcates
2024/12/30 11:52:32 fitst02 825 TEMPLATE_IMPORT_TASTER_APPLICATION XLSX Captured Error after CheCklngl please
2024/12/30 10:45:16 fitsdsa0? 1 TEMPLATE_IMPORT_TASTER_APPLICATION XLSX Captured download the [Error Log] to

1 -3 of 3 record(s).

Download

Please enter the password for download protection: ]

Password validation rules:
e 3-20 character long
* Al least one letter
e At least one capital letter
¢ At least one number

Please DON'T start another download before the zip file
download with success

review and revise.

Download Template (blank)

The [Error Log] must be password-protected. Please set
a password that complies with the verification rules. Use
the same password to open the file after downloading.

After revising the log according to the [Error Log], re-upload the
template (See Steps 13.7-13.10) until the system status is updated as
[Captured], indicating that the application is submitted successfully.
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14.1

14.2

14. Application for Taster Programme — Application Summary

Applied Learning System (School/CP Desk)

Application for ApL ~  Application for ApL(C) ~ _ School Functions ~ N9 | e

Applied Leariing System

ﬁph\ir‘afiﬁn

Application Summary

Cohort

Taster Programme

Session Time

Home / Application Summary

2022-24

2023-25

2024-26

You can check the application summary

by selecting [Cohort] and [Proceed].

Course Provider

Session Date

«

«»

Version 1.1

Year Level ¢
You may filter the summary results by selecting
[Course Provider], [Session Date] and [Year Level].
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Application summary includes application records, )

Home / Application Sun| . .
application status and attendance. If necessary, you may
Conert [Edit] (See Step 14.4) the application or [Withdraw] from
Tester Programme \the taster programme before the application deadline.
Session Time
Taster Sessions Sessions  Application Student Year Class Student Student Email Teacher-in- Teacher-in- Teacher-in-charge - Application pttendance Action
Programme‘ Date Time Date Name Level No Mobile charge charge - Email Status Status
_( B |
] After completing the application, please check the [Application \ Fening NA
sl  Summary] on the announcement date (refer to the relevant o " ——
= announcement from the Education Bureau).
(ace-to If the application status is indicated as [Successful], please e s e
o=l inform the student the relevant arrangements and remind them T
course to attend on time. If the application status is indicated as T —
et & [Pending], please contact the course providers to follow-up. ) \ )
144 Home / Taster Programme Application Status / Edit Taster Pragramme Application
Application Date 2025-01-07
Student Name Chan Five
closs & You can amend the application with the [Edit] function,
class o 1 [Save Taster Programme Application] after editing.
STRN
rStudent Contact Mofbile* 91234567 N
Student Contact Email* student@gmail.com
Teacher-in-charge* Mr Cheung
Teacher-in-charge - Contact No.* 98765432
kTeacher—in—charge - Email* teacher@gmail.com )
*indicates required field
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For assistance or technical support,

please contact the ApL Section at 3698 3186.



